
PARKING ETC £………….. Temporary Staff Mileage & Expense Claims Form
OTHER EXPENSES £…………..

………….MILES @ ……….P = £………….
Name………………………………………………… Week Commencing………………………………………

TOTAL £…………..
Client/Place of Work……………………………………………………………………………………………..

Non Taxable £……………
Vehicle Make:………………………………….…..…Engine Size:………………………..…………………..

Taxable £……………
DEPARTURE /RETURN 

TIMES OF JOURNEY

DATE
Departure

Home/Work
Return

Home/Work

PARKING
FARES
ETC.

DETAILS OF JOURNEY
MILEOMETER 

READINGS
FOR JOURNEY

START FINISH

TOTAL
Mileage

for
Journey

TOTAL TOTAL

Managers  Signature:   …………………………………………………………………………………….. Date:   …………………………………………………………

Registered Office:-New Directions (Recruitment) Ltd.,  Elgin House 5th Floor, 106-107 St. Mary Street Cardiff CF10 1DX. Tel: 029 2039 0150 Fax: 029 2039 0134
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